
Effective for December 31, 2008 and later year ends, 
the Canada Revenue Agency (CRA) has redesigned 
form T661, which is used to report qualified Scientific 
Research and Experimental Development (SR&ED) 
expenditures for investment tax credits (ITCs). 
 
The calculation of the credits and the expenditures that 
qualify for them have not changed.  However, GGFL 
will require additional information from you in order 
to complete your tax returns, and your technical staff 
will need to prepare their SR&ED project descriptions 
in a different, more specific format.   
 
In order to ensure that your tax return is completed as 
efficiently as possible, we have prepared this guide to 
the new T661 form and ask that you complete the 
relevant information in advance of our year-end work.  
If any of the information on the T661 form is 
incomplete, the claim will be rejected by the CRA. 
 
If you require further information, please contact your 
GGFL advisor.  More details are also available in the 
complete CRA guide to form T661, currently available 
at: http://www.cra-arc.gc.ca/E/pub/tg/t4088/ 
 
(Numbers in brackets below – such as [100] – refer to 
boxes on the attached T661 form.) 
 
Part 1 – General Information 
 
• [100], [105], [110] – enter name, phone and fax for 

contact for financial information 
• [115], [120], [125] – enter name, phone and fax for 

contact for technical information 
 

Part 2 – Project Information 
(Note:  A separate “Part 2” must be completed for 
each project being claimed!) 
 
• Section A (Project Identification) [200] to [232] 

must be completed for every project. 
Note that for [206] (“Field of science or technology 
code”), you must refer to the list in Appendix 1 for 
the appropriate code. 
 

• Either Section B or Section C must be completed 
for every project, depending on whether it is 
experimental development (Section B) or basic or 
applied research (Section C).  These sections 
replace the project description narrative that 
was previously attached to the claim.  For these 
sections only, the CRA has indicated that you 
may use a separate document as long as the 
questions are clearly labelled.  For Section B, 
boxes [235] to [238] should be completed on the 
T661 form, not the separate document. 
 

• The Section B questions are: 
ο [240] – “What technological advancements 

were you trying to achieve?” (Maximum 350 
words). 

ο [242] – “What technological obstacles did you 
have to overcome to achieve those 
advancements?” (Maximum 350 words). 

ο [244] – “What work did you perform in the tax 
year to overcome those technological 
obstacles?  (Summarize the systematic 
investigation)” (Maximum 700 words). 
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• The Section C questions are: 
ο [250] – “Describe the scientific knowledge 

that you were trying to advance.” (Maximum 
350 words). 

ο [252] – “Summarize the work performed in 
the tax year, and explain how that work 
contributed to the advancement of scientific 
knowledge.  (Summarize the systematic 
investigation)” (Maximum 350 words). 

 
• Refer to Appendix 3 of this document for the 

CRA’s recommended areas to cover in [240] to 
[252]. 

 
• Section D ([253] to [282]) is required for each 

project.  The person who prepared the report, 
along with other employees involved in the 
project, are to be listed.  In addition, the type(s) of 
supporting documentation being retained in the 
company’s files must be specified.  Appendix 2 
gives more details on recommended supporting 
documentation to be retained. 

 
• Section E is required for each project.  You should 

ensure that the total of each of [285] to [289] for 
all projects combined equals the financial 
information provided to GGFL for Part 3 below. 

 
Parts 3, 4 and 5 – Calculations 
 
• GGFL will complete these parts (not attached to 

this document).  As in the past, you will need to 
provide us with a summary of the salary, contract, 
material and capital expenditures you plan to claim 
for each project. 

 

Part 6 – Additional information 
 
• [600] to [618] – enter percentages for the sources 

of funds to undertake SR&ED activities 
• [632] to [638] – enter the number of SR&ED 

personnel being claimed in each of these 
categories 

 
Parts 7 and 8 – Checklist and Certification 

 
• To be completed by GGFL 
 
Appendix 1 
 
• Lists field of science and technology codes 

required for box [206] in Part 2 
 
Appendix 2 

 
• Gives examples of supporting documentation to be 

kept on hand 
 
Appendix 3 

 
• Gives suggestions for areas to cover when 

describing projects in [240] to [252] 
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


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






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
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



 





 













 















 
 




 



 









  

 



 



  














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
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
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  


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
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





















 























 



























 

 




























 




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




















































 

   







 





   







































































































































































































   

  



















































































































   



   

  





























































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

























 




































 


 























Line 240 – What technological advancements 
were you trying to achieve? 
(Maximum 350 words) 

In responding to this question, we suggest that 
you:
1) indicate the technological objective of the 

project and describe the new or improved 
capability that you were trying to achieve in 
this project; 

2) indicate in what manner the work you did to 
develop this new or improved capability 
advanced the existing state of knowledge in 
the field of technology you identified in line 
206; and 

3) explain why the new capability represents 
atechnological advancement in terms of the 
underlying technology, and what knowledge 
you gained as a result of the work you did, 
regardless of success or failure. In other 
words, how have you advanced the current 
state of the art or the technology base or 
level that existed at the onset of this project? 

Your response should focus on describing the 
improvements you made to the existing 
technology that lead to the creation of new or 
improved materials, devices, products, or 
processes. It is the advancement in the 
underlying technology that is important, not 
how the work advanced your business practices. 

Tip
Achieving the novelty, innovation, uniqueness, 
feature enhancement, or increased functionality 
of the product or process may not in itself 
demonstrate technological advancement. It is 
important to describe what advances you made 
to your existing technology that enabled you to 
achieve it. 
Reference: Information Circular IC 86-4R3 

Line 242 – What technological obstacles did 
you have to overcome to achieve those 
advancements?
(Maximum 350 words) 

Describe the shortcomings and/or limitations of 
the current state of technology that prevented 
you from developing the new or improved 
capability. In this context, describe the 
technological problems and unknown elements 
that had to be removed while you attempted to 
achieve the technological advancement(s)
identified in line 240. In other words, what 
technological obstacles did you have to 
overcome in order to advance the technology
base or level that existed at the beginning of the 
experimental development project? 

Your response should clearly describe the 
technological problems that could not be 
removed through the application of the 
technology base or level that existed at the start 
of the experimental development project. 
Reference: Information Circular IC86-4R3 

Line 244 – What work did you perform in the 
tax year to overcome those technological 
obstacles?
(Maximum 700 words) 
In responding to this question, we suggest that 
you:
1) describe only the work that was actually 

carried out during the tax year and for which 
you are claiming expenditures in the tax 
year;

2) describe, in a clear and concise manner, how 
you attempted to overcome the 
technological obstacles that you identified in 
line 242; 

3) describe, in chronological order, the work 
done to remove problems in the underlying 
technology; and
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4) clearly demonstrate the systematic nature of 
the investigation or search and describes the 
experiments and/or analysis conducted to 
overcome those obstacles, including the 
results obtained, their interpretation, and the 
conclusions made. 

If this is a continuation of a previously 
claimed project, clearly and concisely 
describe the work carried out during the year 
of the claim and explain how it relates to the 
technological advancement and techno-
logical obstacles identified in lines 240 and 
242 above. 

If all or part of the work was performed on 
your behalf by contractors, include that 
work in your description and identify that 
the work was performed by contractors. 
Reference: Information Circular IC86-4R3 

Section C – Basic or applied research 

Line 250 – Describe the scientific knowledge 
that you 
were trying to advance. 
(Maximum 350 words) 

In responding to this question, we suggest that 
you:
1) describe the scientific knowledge that you 

gained or were attempting to gain with the 
work you did; 

2) explain why the new knowledge gained as a 
result of your work is an advance relative to 
the scientific knowledge that was available 
at the onset of the project, regardless of 
success or failure; and 

3) indicate how the results of your experiments 
or analysis advanced the understanding of 
scientific principles, methodologies, or 
relationships.

Reference: Information Circular IC86-4R3 

Line 252 – Summarize the work performed 
in the tax year and explain how that work 
contributed to the advancement of scientific 
knowledge. 
(Maximum 700 words) 

In responding to this question, we suggest that 
you:
1) describe only the work that was actually 

carried out during the tax year and for which 
you are claiming expenditures in the tax 
year;

2) describe the principles underlying the new 
concepts that will address the inadequacies 
of the existing scientific knowledge; and 

3) summarize the experiments and/or analysis 
conducted, including the results obtained, 
their interpretation, and the conclusions 
made. Make sure your conclusions relate to 
the scientific knowledge that you were 
attempting to gain as stated in line 250 
above.

Reference: Information Circular IC86-4R3.


